
 
 

 

 

Position Title:    Supervisor of Transportation 
 

Supervisor:     Chief Operations Officer 
 

Pay Scale Level:  District Administrator Scale 

 

School Year:   2022-2023 
 

Term:    230 Days  

 

Minimum Qualifications/Requirements: 
 

 A valid driver’s license 

 A valid Commercial Driver’s License with applicable endorsements required; 

 Possession of or the ability to obtain school bus certification, behind-the-wheel certification, 

first aid trainer certification and Third-Party testing certification. 

 An Associate’s Degree, or a minimum of five years of related experience; or any equivalent 

combination of training and experience which provides the required knowledge, skills and 

abilities. 

 

Selected candidates must have the ability to: 
 

 Recruits and recommends new hires, transfers, and terminations to maintain staffing needs.  

Ensures activities are completed in an efficiently and align with state laws, district policies, 

and contractual obligations.   

 Supervises and evaluates bus drivers and monitors the transportation of students following 

district, state, and federal policies, standards, and regulations. 

  Monitors the transportation of students following each student’s Individualized Education 

Plan (IEP) or 504 plan to meet all requirements of academic and extracurricular activities.   

 Plans the preparation for new bus routes and conducts route evaluations to determine 

appropriate stops. 

 Reviews and approves timesheets, payroll information, and other reports from the bus 

drivers.   

 Coordinates driver and substitute driver assignments, including field trip schedules.  

 Assesses and responds to incidents, accidents, complaints, etc., during and after standard 

hours to resolve immediate safety concerns; works in concert with other managers to 

organize emergency routing. 

 Responds to and resolves bus driver and parents’ complaints and concerns and special 

requests concerning transportation.  Visits schools to observe and improve the loading and 

unloading of buses.  

 Plans, directs, and supervises the repair and maintenance of the District’s fleet, including but 

not limited to school busses, activity busses, and vehicles, in compliance with governmental 

rules and regulations.   

 

 



 

 

 

 

 

 

 Establishes and implements a good preventative maintenance program and ensures detailed 

service records are maintained and that all district and customer vehicles are maintained to 

meet or exceed industry standards. 

 Prepares, processes, and maintains all documents required to verify safety and medical 

certification and alcohol and drug testing of bus drivers. 

 Advises administration about inclement weather conditions that may result in the closing of 

schools or school delays. 

 Operates a school bus over a specified route when required.  

 Develops, coordinates, and manages short- and long-range plans in transportation services to 

enhance educational excellence related to student access to schools.  

 Willingly performs other duties as assigned or requested.  

 

Knowledge: 

Must process a thorough knowledge of all state laws, regulations, and safety procedures pertaining to 

the operation of school buses, and the supervision of school bus drivers and monitors. 

 

 
This job description is intended to serve as a summary of the primary responsibilities and qualifications for this 

position. It is not intended as inclusive of all duties an individual may be asked to perform while in this position or of 

all qualifications that may be required now or in the future.   

Application Deadline: 
 

Open until filled 

*Please note that the application deadline date is for the convenience of the District.  

We reserve the right to extend the deadline. 

 
Application Procedure: 

All interested persons should submit an application online at www.applitrack.com/florence/onlineapp 

Angelia Scott, Director of Human Resources   
ascott@fsd3.org 

 

AN EQUAL OPPORTUNITY EMPLOYER 

Florence School District Three 

Does Not Discriminate On The Basis of Race, National Origin, 

Religion, Age, or Disability 
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